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Daniel S. Little, Executive Director

July 13, 2017

Mr. Patrick Minturn, Director

County of Shasta, Department of Public Works
1855 Placer Street

Redding, CA 96001

Subject: Fiscal Year 2017/18 Sub-Recipient Cooperative Agreement Notice to Proceed

Dear Mr. Minturn:

The Fiscal Year (FY) 2017/18 Sub-Recipient Cooperative Agreement (SCA) between the
Shasta Regional Transportation Agency (SRTA) and the county of Shasta, Department of
Public Works is fully executed. Please consider this letter the county’s notice to proceed,
effective this date, with reimbursable work consistent with the scope, budget and terms of
the agreement. An executed copy of the agreement accompanies this letter.

Please contact the below SRTA staffer if you have questions, or require anything:
e Dan Wayne at (530) 262-6186, or dwayne@srta.ca.gov, for the Old Oregon Trail

Shasta College Active Transportation Project, and for the Junction School Safe
Routes to Schools Project.

Sincerely,

Ae A

Daniel S. Little, AIéR/Exeé;e/tlve Director
Shasta Regional Transportation Agency (MPO)

DSL/KKU/al
e Al Cathey, Shasta County Public Works

Enclosure: FY 2017/18 SRTA-County of Shasta, Department of Public Works



SUB-RECIPIENT COOPERATIVE AGREEMENT
between
SHASTA REGIONAL TRANSPORTATION AGENCY
and
COUNTY OF SHASTA, DEPARTMENT OF PUBLIC WORKS

THIS AGREEMENT is entered into effective on the date of the last signature between County of
Shasta, Department of Public Worls (hereinafter referred to as Sub-recipient) and the Shasta Regional
Transportation Agency (hereinafter referred to as SRTA)},

RECITALS

WHEREAS, the Sub-reciplent is a sub-recipient of state and federal planning funds programmed
in SRTA's annual Overall Waork Program {OWP), administered by and through SRTA. The SRTA annhual
OWP is part of an agreement with the State of California Department of Transportation {Caltrans), which
includes the Overall Work Program Agreement (OWPA) and Master Fund Transfer Agreemént (MFTA).
Together, the OWP, the OWPA and MFTA set forth the terms and conditions under which these funds
are to be expended by SRTA and its sub-recipients.

WHEREAS, for other funds not covered under the OWPA and MFTA terms referenced and set
forth under this AGREEMENT, the Sub-reciplent shall be beholden to the terms of this AGREEMENT,
unless superseded in the other funds grant agreement(s) signed by SRTA. Funding agencies'that provide
monles which are not included in the OWPA and MFTA sometimes have their own controls which may
not be included hereln. For non-OWPA and non-MFTA funds, the other funds grant agreement(s) shall
have precedence in the event of contrary instruction/requirement. Copy of said other funds grant
agreement will be provided by SRTA to the Sub-recipient under "Special Conditions” {Appendix D), as
applicable. Other funds not subsumed under the OWPA and MFTA terms referenced and set forth uhder
this AGREEMENT wili also be incorporated into SRTA’s annual OWP,

WHEREAS, SRTA and the Sub-recipient intend to coordinate development of the annual SRTA
OWP, with final OWP approval by SRTA; and

WHEREAS, SRTA and the Sub-recipient intend to cooperate to ensure the timely development,
adoption and implementation of integrated comprehensive regional plans and policies, as set forth by
federal and state requirements; and

WHEREAS, SRTA and the Sub-recipient intend to cooperate to ensure continuval satisfactory
compliance with applicable federal and state laws and planning and management guidelines; and

WHEREAS, SRTA and the Sub-recipient intend to ensure thelr respective cost accounting systems
meet federal and state regional planning fund requirements; and

WHEREAS, SRTA and the Sub-recipient intend to improve accountablility of persons carrying out
the duties prescribed in this AGREEMENT, and reduce delays associated with the billing process,
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NOW, THEREFORE, IT IS MUTUALLY AGREED THAT:

1. Agreement with the Sub-Recipient and Amendments

a.

This AGREEMENT constitutes an annual arrangement between the Sub-recipient and SRTA, and
may be amended by mutual written agreement and is subject to annual renewal.

This AGREEMENT includes appendices, "Sub-recipient Scope of Work" {Appendix A), "Suh-
recipient Budget" (Appendix B), and "Sample Sub-recipient Invoice” {(Appendix C} hereinafter
referred to as Appendices A, B, and C, respectively, attached hereto and incorporated herein by
this reference.

This AGREEMENT includes “Special Conditions” (Appendix D) hereinafter referred to as
Appendix D, attached hereto. This Appendix D is purposed to outline requirements for funds
subsumed under the OWPA and MFTA set forth under this AGREEMENT, as well as other funds
not subsumed under the OWPA and MFTA, as applicable.

SRTA’s maximum payment obligation to the Sub-recipient is limited to those funds identified in
Appendix B.

Billable work cannot be performed without this fully signed AGREEMENT and corresponding
notice to proceed.

2. Scope of Sub-Recipient Responsibilities

d.

SRTA shall engage the Sub-reciplent and the Sub-recipient shall be responsible for the complete
performance of the work described in Appendix A, including the grant-funded, local, and in-kind
match work, in accordance with the budget constraints described in Appendix B as reflected in
the adopted Overall Work Program,

In accordance with Title 49, CFR, Part 18, Sections 18.36 and 37 and state laws and procedures,
Sub-recipient contracts for work identified in attached Appendix A under “Consultant Work” are
required to be competitively bid and awarded in accordance with Title 49, CFR, Part 18, Section
18.37 and consistent with Local Assistance Procedure Manual, Ch. 10 or successors thereto.
Sub-recipient must also include the respective SRTA project manager in selection processes for
subcontracting worlc identified in Appendix A.

The Sub-recipient Project Manager shall coordinate afl work described in Appendix A with the
SRTA Project Manager identified under each project listed in Appendix B. SRTA shall not be
obligated to make payments to the Sub-recipient until the Sub-recipient Project Manager has
carried out the responsibilities described herein and in compliance with Sections 6 through 8 of
this AGREEMENT.

Sub-recipient shall maintain an oversight stritcture and process at its governing board level. This
oversight may be in the form of an existing or new committee, such as a Budget and Personnel
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Committee, Audit Committee or Finance Committee to oversee compliance with the applicable
federal and state reguiations cited herein.

Personnel
Personnel hired by the Sub-recipient to perform the work described in Appendix A shall be hired
consistent with Sections 10, 12, 13, 14, and 15 of this AGREEMENT.

Time of Performance

The services provided pursuant to this AGREEMENT shall begin upen issuance of a Notice to Proceed
by SRTA to the Sub-recipient and shall continue until completion, but not later than June 30 of each
yeal, The Notice to Proceed shall be issued only upon receipt of final federal approval of the Overali
Work Program {OWP} or, alternatively, annual SRTA Board of Directors approval of the OWP only in
those instances that the Sub-recipient funds are not subject to the OWPA and MFTA.

5. Materials to be Furnished to the Sub-Recipient

6.

a.

SRTA shall provide the Sub-recipient with a right to use {without charge by SRTA) information,
data, reports, records, and maps which are in the possession of or readily available to SRTA, for
the purposes of carrying out work under this AGREEMENT. However, SRTA’s proprietary
information or otherwise confidential or privileged materials shall not be provided te the Sub-
recipient, unless authorized by SRTA's legal counsel. '

At the option of SRTA and If allowable under federal and state grant requirements, SRTA may
procure equipment, software, or other materials for use by the Sub-recipient, only for purposes
of carrying out worl described under this AGREEMENT. The Sub-recipient agrees to comply with
all license agreements for software or other materials procured by SRTA for use by the Sub-
recipient.

All equipment, software, or other materials provided to the Sub-recipient under this
AGREEMENT shall remaln the property of SRTA and shall be returned to SRTA upon project
completion or termination.

Invoices and Progress Reports

8.

In performing the work described in Appendix A, the Sub-recipient may tncur only the costs
authorized by Appendix B. Said costs shall comply with Sections 8 and 9 of this AGREEMENT.
The Sub-recipient shall submit to SRTA, not more frequently than every month, but at least
guarterly, each requisition for payment (invoice} accompanied by a narrative progress report
with deliverables, as identified In Appendix A.

b, The Sub-reciplent shall submit the following relative to an Invoice:

i. An invoice with supporting documentation (including receipts for purchases of items
5100.00 or greater), including but not limited to reports from the accounting system that
support the costs claimed, in accordance with Appendix C.

FY 201.7/18 Sub-Reciplent Cooperative Agreement — County of Shasta, Department of Public Works
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ii. A progress report that, in narrative form, describes progress toward completion of taslks,
projects, and products, conformance with project schedules, and reporting of all costs
incurred for the work elements contained in Appendix A; and

iil. Upon request of SRTA, additional information or documentation to support the costs
contained in the involce.

The Sub-recipient shall submit an invoice to SRTA, no later than thirty (30) days after the close of
each quarter, describing progress toward completion of all tasks, projects, and products,
conformance with project schedules, and reporting of all costs incurred for the work elements
contained in Appendix A.

For travel and subsistence {per diem) expenses of Sub-recipient and its contractors, rates shall
not exceed rates authorized to be paid rank and file state employees under current State
Department of Personnel Administration {DPA) rules. If the rates invoiced by Sub-reciplent are in
excess of DPA rates, SRTA will not reimburse those amounts in excess of the DPA rates.

In the submittal of invoices the Sub-recipient shall provide hard copies of all completed products
and/aor deliverables to the assigned SRTA Project Manager, and a commonly used electronic
format at the discretion of the SRTA Project Manager, as referenced in Section 9 of this
AGREEMENT.

Year-end invoices and supporting documentation shall be received by SRTA on or before August
15" of each fiscal year. Invoices received by SRTA after August 15" for the preceding fiscal year
shall not be paid.

Payment of Sub-recipient involces is confingent upon receipt by SRTA of the above
documentation provided by the Sub-recipient, consistent with Sections 7 through 9 of this
AGREEMENT, Payment to the Sub-recipient is further contingent upon SRTA's determination
that the performance of the Sub-recipient meets federal, state and SRTA standards. Sub-
recipient invoices shall be reviewed and submitted for payment by SRTA within thirty (30} days
of receipt hased on complete and accurate invoices, Delays or non-receipt of SRTA funds may be
passed on to the Sub-recipient by SRTA if reimbursement is not timely and/or does not occur,

Deadlines described in Sections 6¢ and 6f may be walived if mutually agreed to by SRTA and the
Sub-recipient, in writing.

The Sub-recipient shall not be entitled to reimbursement of indirect costs unless a
copy of a federal cognizant agency-approved, indirect cost allocation plan has been received by
SRTA prior to submittal of the first invoice from the Sub-recipient. At this point, only fund
sources eligible for indirect costs reimbursement will be eligible.

FY 2017/18 Sub-RecIpient Cooperative Agreement — County of Shasta, Department of Public Works
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7. Non-Federal Match

d.

The Sub-recipient shall provide the required cash and/or in-kind match in accordance with
Appendix B, afong with Local Match Reports provided in a format consistent with Appendix C.
However, it remains the responsibifity of the Sub-recipient to ensure SRTA recelves the Cash
and/or In-Kind Match Reports and documentation in accordance with the requirements
described in subsection b and ¢ below.

Cash Match Reports shall be submitted with invoices approved by the Sub-recipient Executive
Director, City Manager, General Manager or his/her designee. Cash Match Reports shail include
the following information: 1) the name of the Sub-recipient; 2) applicable OWP Work Element;
3) amount of the match and the non-federal source of the matching funds; and 4) statement
that the sotirce of funds are non-federal accompanied by an authorized signature of the Sub-
recipient providing the match.

In-Kind Match Reports shall be submitted with invoices approved by the Sub-recipient Executive
Director, Clty Manager, General Manager or his/her designee. In-Kind Match Reports shall
include the following informatfon: 1} the name of the Sub-recipient and/or local public agency
within the Sub-recipient; 2} applicable OWP work element number; 3) description of services
performed; 4} period of the service performed; 5) employee name; 6} actual pay rate; 7) total
hours worked; B} fringe benefit rate; 9} indirect cost rate (if the rate is approved as part of an
indirect cost plan submitted in accordance with Section 6 above); 10) total cost ihcurred; and
11) a statement that costs were funded with non-federal local funds accompanied by an
authorized signature of the Sub-recipient and/or local agency(ies) providing the match, The Sub-
recipient shall also provide additional Information or documentation relative to the Match
Reports upon the request of SRTA.

8. Cost Principles

a.

b,

Sub-recipient agrees to be bound by and shall require its Consultants and/or Contractors to
comply with the following:

i. 2 CFR Part 200, Uniform Administrative Requirements, Cost Principles, and Audit
Requirements for Federal Awards, shall be used to determine the allowabhility of individual
project cost items; and

ii. The federal administrative procedures in accordance with 49 Code of Federal Regulations,
Part 18, "Uniform Administrative Requirements for Grants and Cooperative Agreements to
State and Local Governments".

Any costs for which the Sub-recipient receives payment or credit that is determined by a
subsequent audit or other review by either SRTA, Caltrans, or other state or federal authorities
to be unallowable under, but not limited to, 2 CFR Part 200; 48 CFR Chapter &, Part 31; or 49CFR,

FY 2017/18 Sub-Recipient Cooperative Agreement — County of Shasta, Department of Public Works
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Part 18, shall be repaid hy Sub-recipient within thirty {30) days of the Sub-recipient receiving
notice of audit findings.

All costs charged to this AGREEMENT by the Sub-recipient shall be supported by properly
executed payrolls showing labor {wage) rates per hour, time records, and Involces and vouchers
evidencing in proper detail the nature of the charges. These costs shall comply with the cost
principles cited above in paragraph 8a of this AGREEMENT,

All reports and documents produced under this AGREEMENT using federal transportation funds
shall include the following statement:

"The preparation of the report was financed in part through grants from the United
States Department of Transportation (DOT)} as facilitated by the Metropolitan Planning
Organization, the Shasta Regfonal Transportation Agency.”

Alternatively, for other funds not subsumed under the OWPA and MFTA set forth under this
AGREEMENT, Sub-reciplent should use the above wording, referencing the applicable federal
and/or state funding agency per the other funds grant agreement.

The Sub-recipient agrees to furnish documeniation to SRTA to support this requirement that its
Agreements with a Cantractor contain provisions requiring adherence to this Section in its
entirety,

9. Written and Electronic Versions of Work Products and Related Materfals

a.

The Sub-recipient shall provide copies of all of its deliverables, as well as support data created
pursuant to the Scope of Work, to SRTA in electronic format. Hard copies will also be provided
upon SRTA request. Related materials, including any reports, newsletters, or other written
materials, will also be provided in hard copy and/or electronic format, upon SRTA reguest.

Any graphics or images accompanying the text of these written materials shall be
included in the electronic version, in a format (e.g. JPEG, BMP, or PNG) requested by SRTA staff,
The quality of the images wilt be a minimum 300-600 DPI resolution, typically a 3MB or more file
size,

The electronic versions of all written materials, data files, and accompanying graphics or images
shall, when printed or ctherwise displayed, appear in the identical format, location, quality, and
state of replicating in which they appear in the hard copy versions.

Materials in the electronic version shall be presented to SRTA in a medium pre-approved in
writing by the SRTA Project Manager. For reports this would typically be in Microsoft Word and
Adobe Acrobat formats.

FY 2017/18 Sub-Recipient Cooperative Agreement — County of Shasta, Department of Public Works
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SRTA shall be free to copyright material developed under this AGREEMENT. The applicable
federal and/or state funding agency may reserve a royalty-free, nonexclusive and irrevocable
license to reproduce, publish or otherwise use, and authorize others to use, work products
funded under this AGREEMENT for government purpose.

10. Records Retention and Audits

a,

The Sub-recipient shall maintain, and shall reguire that its Contractor maintain, all source
documents, books, and records connected with their performance of work initiated under this
AGREEMENT and each annual SRTA OWP for a minimum of three (3) years from the date of final
payment to Sub-recipient, or untit audit resolutlon is achleved for each annual SRTA OWP,
whichever is later, and shall malke all supporting information available for inspection and audit
by representatives of SRTA, the state, the Bureau of State Audits, or the federal government
upon request. Copies will be made and furnished by SRTA upon reguest, at no cost to SRTA.

The Sub-recipient shall establish and maintain, and shall require that its Contractor establish and
maintain, an accounting system conforming to Generally Accepted Accounting Principles {GAAP)
to support Invoices which segregate and accumulate the costs of work elements by line item
{i.e. direct lahor, other direct costs, subcontractors, etc.) and enable the determination of
incurred costs at interim points of completion, and provide support for reimbursement payment
vauchers or invoices.

The Sub-recipient agrees to include all costs associated with this AGREEMENT and any
amendments thereto to be examined in the annual audit and in the schedule of activities to be
examined under a single audit prepared by the Sub-recipient in compliance with Office of
Management and Budget Circular A- 133,

For the purpose of determining compliance with Title 2, California Government Code, Chapter
6.5, Article 2, Section 8546.7, Sub-recipient and its contractors shall each maintain and make
avatilable for inspection all books, documents, papers, accounting records, and other evidence
pertaining to the performance of such contracts and/or agreements, including, but not limited
to, the costs of administering those various contracts and/or agreements. All of the above
referenced parties shall make such contracts and/or agreements available at their respective
offices at all reasonable times during the entire period of the contract duration and for three (3)
years from the date of final payment to Consultant or until audit resolution is achieved for each
annual SRTA Overall Work Program Agreement, whichever is later. The State, the California
State Auditor, or any duly authorized representative of the State or the United States
Department of Transportation, shall each have access to any books, records, and documents
that are pertinent to the fulfillment of the contracts and/or agreements for audits,
examinations, excerpts, and transactions, and Consultant and its subconsultants shall furnish
copies thereof if requested.

FY 2017/18 Sub-Recipient Cooperative Agreement — County of Shasta, Department of Public Works
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Neither the pendency of a dispute nor its consideration by SRTA, Caltrans, or the state will
excuse the Sub-recipient from full and timely performance in accordance with the terms of this
AGREEMENT.

The Sub-recipient agrees to furnish documentation to SRTA to support this reguirement that its
Agreements with a Contractor contain provisions requiring adherence to this Section in its

entiraty.

11. Certlfications and Assurances

d.

The Sub-recipient shall adhere to the requirements contained in SRTA's annual Certification and
Assurances (FHWA and FTA “"Metropolitan Transportation Planning Process Self-Certification")
submitted as part of SRTA’s annual OWP, pursuant to 23 CFR 450.334 and 23 U.5.C. 134, This
Certification shall be published annually in SRTA’S OWP. Such requirements shall apply to the
Sub-recipient to the same extent as SRTA and may include, but are not limited to:

ii.

vi.

vil,

viik.

23 U.5.C. 134, 49 U.5.C, 5303, and subpart C of 23 CFR part 450;

In nonattainment and maintenance areas, sections 174 and 176(c} and {d) of the Clean Air
Act, as amended (42 U.5.C. 7504, 7506(c) and (d)} and 40 CFR part 93;

Title V1 of the Civil Rights Act of 1964, as amended {42 U.5.C. 2000d-1) and 49 CFR part 21;

49 U,5.C, 5332, prohibiting discrimination on the basis of race, color, creed, national origin,
sex, or age in employment or business opportunity;

Section 1101(b) of the FAST Act {Pub. L, 114-94) and 49 CFR part 26 regarding the
involvement of disadvantaged business enterprises in USDOT funded projects;

23 CFR part 230, regarding the implementation of an equal employment opportunity
program on Federal and Federal-aid highway construction contracts;

The provisions of the Americans with Disabilities Act of 1990 (42 U.5.C. 12101 et seq.] and

49 CFR parts 27, 37, and 38;

The Older Americans Act, as amended (42 U.S.C. 6101}, prohibiting discrimination an the

hasis of age in programs or activities receiving Federal financlal assistance;

Section 324 of title 23 U.5.C. regarding the prohibition of discrimination based on gender;

and
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Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 794) and 49 CFR part 27 regarding
discrimination against individuals with disabilities.

h. The Sub-recipient shall additionally comply with the requirements contained in the annual FTA
"Certifications and Assurances for FTA Assistance Program," including "Certifications and
Assurances Required of Each Applicant”, the "Lobbying Certtification" in compliance with 49
U.5.C, Chapter 53; and the “Procurement and Procurement Systems”; published annually in
SRTA’S OWP and found online at http://www.fta.dot.gov/grants/12825_93.html.  Such
assurances shall apply to the Sub-reciplent to the same extent as SRTA, including but not limited

ta the following areas:

Authority of Applicant and its Reprasantatives;
Standard Assurances;

tntergovernmental Review Assurance;
Suspension and Debarment Certification;

.5, OMB Assurances in SF-424B and SF-424D.

c. The Sub-recipient shall additionally comply with Federal and State Lobbying Activities
Certification: .

By signing this AGREEMENT, the Sub-recipient certifies, 1o the best of its knowledge and
belief, that no state or federal funds have been paid or will be paid, by or on behalf of the
Sub-recipient, to any person for influencing or attempting to influence an officer or
employee of any state or federal agency, a Member of the State Legislature or United States
Congress, an officer or employee of the Legislature or Congress, or any employee of a
Member of the Legislature or Congress in connection with the awarding of any state or
federal contract, the making of any state or federal grant, the making of any federal loan,
the entering into of any cooperative agreement, or the extension, continuation, renewal,
amendment, or modification of any state or federal contract, grant, loan, or cooperative
agreement.

If any funds other than state or federal funds have been paid or will be paid to any persen
for influencing or attempting to influence an officer or employee of any federal agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of
Congress in connection with this federal contract, grant, loan, or cooperative agreement,
the Sub-recipient shall complete and submit Federal Standard Form-LL, "Disclosure Form to
Report Lobbying," In accordance with those farm instructions.

This certiffcation is a material representation of fact, upon which reliance was placed when
this AGREEMENT was entered into. Submission of this certification is a prerequisite for
making or entering Into this transaction imposed by Section 1352, Title 31, U.S.C. and by the
MFTA between SRTA and Caltrans or, alternatively, the grant agreement with the raspective

FY 2017/18 Sub-Recipient Cooperative Agreement — County of Shasta, Department of Public Worles




Page 10 ot 14

funding entity. Any persons who fall to file the required certification shall be subject to a
civil penalty of not less than $10,000 and more than $100,000 for each such failure.

The Sub-recipient shall further require its Contractor(s} to comply with these Ceriifications. The
Sub-recipient agrees to furnish documentation to SRTA to support this requirement that all of its
agreements with a Contractor contain provisions requiring adherence to this Section in its
entirety.

12. Equal Employment Opportunity/Nondiscrimination

d.

ih the performance of work undertaken pursuant to this AGREEMENT, the Sub-recipient for
itself, its assignees, and successors in interest, shall affirmatively require that its employees and
Contractor shall not unlawfully discriminate, harass or allow harassment, against any employee
or applicant for employment because of sex, race, color, ancestry, religious creed, national
origin, physical disability {including HIV and AIDS), mental disabllity, medical condition {Including
cancer), age {over 40}, marital status, denial of family and medical care leave, and denlal of
pregnancy disability leave.

The Sub-recipient shall ensure that the evaluation and treatment of their employees and
applicants for employment, as well as their contractors, are free from such discrimination and
harassment. The Sub-recipient shall comply with the provisions of the Fair Employment and
Housing Act {Government Code, Section 12900 et seq.) and the applicable regulations
promulgated thersunder (California Code of Regulations, Title 2, Section 7285.0 et seq.}. The
applicable regulations of the Fair Employment and Housing Commission implementing the
Government Code sections referenced above, are incorporated into this AGREEMENT by
reference and made a part hereof as set forth in full, The Sub-recipient shall give written notice
of their obligations under this clause to labor organizations with which they have collective
bargaining or other labor agreements.

in the event of the Sub-reciplent’s noncompliance with the nondiscrimination provisions of this
AGREEMENT, SRTA shall impose such contract sanctions as it, the DOT, or other applicable
funding agency may determine to be appropriate, including, but not limited to:

L Withholding of payments to the Sub-recipient under this AGREEMENT until the Sub-
recipient complies; and/or

fi. Cancellation, termination or suspension of the AGREEMENT, in whole or in part.
Sub-reciplent shall permit access to all records of employment, employment advertisements,
application forms, and other pertinent data and records by the State Fair Employment Practices

and Housing Commission or any other agency of the State of California designated by the State
to investigate compliance with this section.

FY 2017/18 Sub-Recipient Cooperative Agreement — County of Shasta, Department of Public Works
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The Sub-recipient shall include the provisions of this Section in every agreement with its
contractor(s). The Sub-recipient shall take such action with respect to any such agreement as
SRTA, the DOT, or other applicable funding agency may direct as a means of enforcing such
provisions, including sanctions for noncompliance,

13, Conflict of Interest

The Sub-recipient and its officers, empioyees, and agents (including a Contractor) that perform work
under this AGREEMENT shall comply with federal and state conflict of interest laws, regulations and
policies, and applicable provisions of SRTA’s Conflict of Interest Policy.

14. Independent Contractor

The Sub-recipient and its officers, employees, and agents shall be independent contractors in the
performance of this AGREEMENT,

15. Disadvantaged Business Enterprise (DBE}

d.

It is the policy of SRTA, the California Department of Transportation, and the U.5. Department of
Transportation, that Disadvantaged Business Enterprises (DBEs), as defined in 49 CFR Part 26,
shall have an equal opportunity to receive and participate in the performance of agreements
financed in whole or in part with FHWA/FTA funds provided under this AGREEMENT,

The Sub-recipient, its employees, and its contractors shall not discriminate on the basis of race,
color, national origin, or sex in the award and performance of FHWA/FTA funds-assisted
contract or in the administration of SRTA’s DBE program per the requirements of 49 CFR Part 26.
Failure to carry out the reguirements of this paragraph shall constitute a breach of contract and
may result in termination of this AGREEMENT or such other remedy SRTA may deem
appropriate.

The Sub-reciplent shall, as required by 49 CFR Part 26, include the language in Appendix E into
all contracts funded in whole or in part with funds authorized in this agreement.

16. Disputes

a.

Should either party to this AGREEMENT bring legal action against the other {formal judicial
proceeding, mediation or arbitration), the case shalt he handled in Shasta County, California, and
the party prevailing in such action shall be entitled to a reasonable attorney's fee which shall be
fixed by the judge, mediator, or arbitrator hearing the case and such fee shall be included in the
judgment, together with all costs.

Neither the pendency of a dispute nor its consideration by SRTA, Caltrans, and/or the respective
funding agency will excuse the Sub-reciplent from full and timely performance in accordance
with the terms of this AGREEMENT.
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17. Hold Harmless

a.

Sub-recipient shall defend, indemnify and hold SRTA, its officers, agents and employees
harmless from and against any and ali liability, loss, expense or claims or damages arising out of
the performance of this AGREEMENT but only in proportion to and to the extent such llability,
loss, expense, or claims for injury or damages are caused by or result from the negligent or
intentional acts or omissions of Sub-recipient, its officers, agents or employees.

SRTA shall defend, indemnify and hold Sub-recipient, its officers, agents and employees
harmiless from and against any and all liability, loss, expense or claims or damages arising out of.
the performance of this AGREEMENT but only in proportion to and to the extent such fiability,
foss, expense, or claims for injury or damages are caused by or result from the negligent or
Intentional acts or omissions of SRTA, its officers, agents or employees,

The Sub-reciplent further agrees to reimburse SRTA for claims, demands, costs or liahility
associated with the incomplete performance of work contained in Appendix A, in the event that
the SRTA terminates this AGREEMENT In accordance with Section 19.b. herein.

18. Noncompliance
In addition to such other remedies as provided by law, in the event of noncompliance with any grant

condition or specific requirement of this AGREEMENT, this AGREEMENT may be terminated.

19. Termination of Agreement

a.

Termination for Convenience: Either party may terminate this AGREEMENT at any time by
glving written natice to the other party of such termination at least thirty (30) calendar days
hefore the effective date of such termination. In such event, all finished or unfinished
documenits and other matertals as described in the AGREEMENT shall be returned to SRTA at its
option, The Sub-reciptent shall return at the option of SRTA, all equipment, software, or other
materials provided to the Sub-recipient under this AGREEMENT, If this AGREEMENT is
terminated by SRTA, as provided herein, the Sub-recipient shall be reimbursed for expensas
incurred pricr to the termination date, in accordance with Section 6 through 8 of this
AGREEMENT,

Termination for Cause: If through any cause, the Sub-recipient shalt fail to fulfill in a timely and
proper manner its obligatlons under this AGREEMENT, or if the Sub-recipient violataes any of the
covenants, agreements, or stipulations of this AGREEMENT, SRTA shall thereupon have the right
to terminate the AGREEMENT by giving not less than ten (10) calendar days written netice to
ihe Sub-reciplent of the intent to terminate and specifying the effective date thereof. SRTA shall
provide a reasonable opportunity for the Sub-recipient to cure prior to termination. Upon
termination, all finished or unfinished documents, data, studies, surveys, drawings, maps,
models, photographs, reports or other materials prepared by the Sub-recipient under this
AGREEMENT shall be provided to SRTA. At the option of SRTA, the Sub-recipient shall return afl

equipment, software, or other materials provided to the Sub-recipient under this AGREEMENT.
FY 2017/18 Sub-Recipient Cooperative Agreement ~ County of Shasta, Department of Public Works
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The Sub-recipient shall be entitled to recelve compensation for all work satisfactorily compieted,
in SRTA's judgment, in accordance with Appendix A prior to the effective date of termination,

¢, Fiscal Funding Out: Sub-recipient may terminate this AGREEMENT immediately upon email or
other written notice should funding cease or be materially decreased durlng the term of this
AGREEMENT, Likewise, SRTA may also terminate ihis AGREEMENT immediately for the same
purpose,

20. Environmental, Resource Conservation, and Energy Requirements
The Sub-recipient recognizes that many federal and state statutes imposing environmental, resource
conservation, and energy requirements may apply to the Project. The Sub-recipient agrees to
adhere to any such federal and state requirements.

21, Notice
Any notice or notices required or permitted to be given pursuant to this AGREEMENT may be
~ personally served on the other party by the party giving such notice, or may be served by certified
mail, return receipt requested, to the following addresses:

If to SRTA:
Shasta Regional Transportation Agency
Attn: Daniel S. Little, AICP, Executive Director
1255 East Street, Suite 202
Redding, CA 96001

If to Sub-Recipient:

County of Shasta, Department of Public Works
Patrick J. Minturn, Public Works Director

1855 Placer Street

Redding, CA 96001

FY 2017/18 Sub-Recipient Cooperative Agreement — County of Shasta, Department of Public Works
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IN WITNESS WHEREOF, the parties hereto have executed this AGREEMENT on the date of the last

signature below:

Shasta Regional Transportation Agency:

L ANr

B;r,ﬂel S. LittledCP,(E!(ecuﬂve Director
Date: 7/ 53/ Wi

—;/
.///

John Kgnﬁv, SRTA Legal Counsel

Foa
Date: )/" B e

Sub-Recipient:

County of Shasta, Department of Public Works

Patrick J. Mintu ublic Works Director

Date: 7// EZ/'/

Approved as to form:

RUBIN E, CRUSE, Jr.
County Counsel

David M. Yorton, J
Senior Deputy County Counsel

Date: 7/“—’//3”

FY 2017/18 Sub-Recipient Cooperative Agreement — County of Shasta, Department of Public Works
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Appendix D - Special Considerations

In addition to compllance with the provisions of the grant specified within the sub-recipient
cooperative agreement, the sub-recipient must adhere to all other applicable provisions of the
following, stipulated grants and/or funding sources.

L]

£

O = L]

O

Master Fund Transfer Agreement (for reciplents of Federal Planning {PL) and
FTA 5303 funds) - Attached

Planning Progtamming & Monitoring (PPM)

Safe Routes to School {SR2S) Local Assistance Program Guidelines, Chapter 24,
Federal Safe Routes to School Program Guidelines, dated April 15, 2011

Strategic Growth Council Sustainable Communities Planning Grant {Prop 84)

Regional Surface Transportation Program (RSTP) Project Eligibility Guidelines
(SRTA Section 1220 Administration of RSTP Policies) — Attached

SRTA Non-Motorized Program Policles

Master Agreement Administering Agency-State for State-Funded Projects No.
004865

Program Supplement No. N96 to Administering Agency-State Agreement for
State Funded Projects No, 00486S {For project ATPLNI-6496(006))




Appendix E

CPG Sub-Reciplent Responsibilities for DBE Inciude:

» Participation In the race neutral DBE Program when contracting/awarding to sub-reciplents
or planning consultants Involving any fraction of federal CPG funds.

s Participation in the race neutral DBE Program even if sub-recipients have not contracted out
work to sub-recipients or consultants. They must also complete, sign and furn in the FTA
DBE Uniform Report form, showing zero dollars. This information will provide necessary
data for the federally mandated Caltrans DBE disparity study.

o Completion of the FTA DBE Uniform Report form twice a year: April 1 and October 1*. The
DBE Uniform Report shows the federal dollar amount provided through contract/s as well as
DBE participation in these contracts. This information will provide necessary data for the
federally mandated Calirans DBE disparity study and reporting to the FTA. The completed
forms are sent to the appropriate Caltrans Headquarters, Office of Regional and Interagency
Planning Liaison.

¢ [Development and implementation of a DBE Program following the Caltrans DBE Program
Plan, pursuant o the Master Fund Transfer Agreement, Article IV, Section 2. This Plan
formally acknowledges the statutory and/or regulatory requirements with its race-neutral
measures, and their commitment to comply with all the prescribed responsibilities
explained herein.

¢ Development and maintenance of a Bidder's List, consisting of information about alt DBE
and non-DBE firms that bid or quote on CPG-assisted contracts. The Bidder’s List includes
the name, address, DBE/non-DBE status, age and annual gross recelpts of firms.

e Inclusion of the following clause is required, verbatim, in each CPG-assisted contract:

o The contractor or subcontractor shall not discriminate on the basis of race, color,
national origin, or sex in the performance of this contract. The contractor shall carry
out applicable requirements of 49 CFR Part 26 in the award and administration of
United States Department of Transportatlon-assisted contracts. Failure by the
contractor to carry out these requirements is a material breach of this contract,
which may result in the termination of this contract or such other remedy, as
recipient deems appropriate.

¢ |nclusion of contractual language specifying prompt payment clauses are required in the
foregaing provisions. These prompt payment clauses benefit all subcontractors equally.

o Prompt Progress Payment to Subcontractors—A prime contractor or subcontractor
shall pay to any subcontractor not later than 10-days of receipt of each progress
payment, in accordance with the provision in Section 7108.5 of the California
Business and Professions Code concerning prompt payment to subcontractors. The



10-day rule is applicable unless a longer period is agreed to in wrlting. Any delay or
postponement of payment over 30-days may take place only for goad cause and
with the agency's prior written approval. Any violation of Section 7108.5 shall
subject the violating contractor or subcontractor to the penalties, sanctions, and
other remedles of that Section. This requirement shall not be construed to limit or
impair any contractual, administrative, or judicial remedies, otherwise available to
the contractor or subcontractor in the event of a dispute involving late payment or
nonpayment by the contractor, deficlent subcontractor performance, and/or
noncompliance by a subcontractor. This clause applies to both DBE and non-DBE
subcontractors.

Prompt Payment of Withheld Funds to Subcontractors—The MPO, RTPA or local
government entity shall include either (1), (2), or (3) of the following provisions in
their CPG-assisted contracts to ensure prompt and full payment of retainage
{withheld funds) to subcontractors in compliance with 49 CFR 26.29,

1) No retainage will be held by the agency from progress payments due to
the prime contractor. Prime contractors and subcontractors are
prohibited from haolding retainage from subconiractors. Any delay or
postponement of payment may take place only for good cause and with
the agency's prior written approval. Any violation of these provisions
shall subject the violating contractor or subcontractor to the penalties,
sanctions, and other remedies specified in Sectlon 7108.5 of the
California Business and Professions Code. This requirement shall not be
construed to limit or impair any contractual, administrative, or judicial
remedies, otherwise available to the contractor or subcontractor in the
event of a dispute involving late payment or nonpayment by the
contractor, deficient subcontractor performance, and/or
noncompliance by a subcontractor. This clause applies to both DBE and
non-DBE subcontractors.

2) No retainage will be held by the agency from progress payments due
the prime contractor. Any retainage kept by the prime contractor or by
a suhcontractor must be paid In full to the earning subcontractor in 30-
days after the subcontractor's work is satisfactorily completed. Any
delay or postponement of payment may take place only for good cause
and with the agency's prior written approval. Any violation of these
pravisions shall subject the violating contractor or subcontractor to the
penalties, sanctions, and remedies specified in Section 7108.5 of the
California Business and Professions Code. This requirement shall not be
construed to limit or impair any contractual, administrative, or judicial
remedies, otherwise available 1o the contractor or subcontractor in the
event of a dispute involving late payment or nonpayment by the
contractor, deficient subcontractor performance, and/for
noncompliance by a subcontractor. This clause applies to both DBE and
non-DBE subcontractors,



3} The agency shall hold retainage from the prime contractor and shall
make prompt and regular incremental acceptances of portions, as
determined by the agency of the contract work and pay retainage to the
prime contractor based on these acceptances, The prime contractor or
subcontractor shall return all monies withheld in retention from all
subcontractors within 30-days after receiving payment for work
satisfactorily completed and accepted incuding incremental
acceptances of portions of the contract work by the agency. Any delay
or postponement of payment may take place only for good cause and
with the agency's prior written approval. Any violation of these
provisions shall subject the violating prime contractor to the penalties,
sanctions, and other remedies specified in Section 7108.5 of the
California Business and Professions Code. This requirement shall not be
construed to limit or impair any contractual, administrative, or judicial
remedies, otherwise available to the contractor or subcontractor in the
event of: a dispute involving late payment or nonpayment by the
contractor; deficient subcontractor performance; and/or
noncompliance by a subcontractor. This clause applies to both DBE and
non-DBE subcontractors.




5.18 Non-motorized Program

5.18.1 Program Overview

This section describes the administration of SRTA’s non-motorized program to fund bicycle and
pedestrian facilities. The program has two components distinguished hy eligibility
requirements. One program originates from a 2% “off the top” allocation of the Local
Transportation Fund (LTF), called the 2% Non-Motorized Program, and is open to all areas in
Shasta County. The other program is for non-motorized facilities that link to public transit in
rural areas and also utilizes Transportation Development Act (TDA) funds. This is referred to as
the Rural BLAST (Bike Lanes and Sidewalks to Transit) Program.

5.18.2 Permissible Projects

Eligible agencies include any public agency authorized to develop and construct projects in
public right-of-way in Shasta County including local and tribal governments. Eligible non-
motorized projects include, but are not limited to, curbs, ADA access ramp projects, sidewalks,
pedestrian ways, bilkeways (Class | hicycle paths and Class Il bicycle lanes), cycle tracks
(protected bikeways), bike racks, bicycle storage, wayfinding signage, and bicycle information
and safety education programs (PUC 99233.3 and 99234).

Upen completion, the ‘GoShasta’ Active Transportation Plan {ATP) shall include a coordinated
program of non-motorized projects with projects within each jurisdiction Projects nominations
shall be pulled from this plan.

5.18.3 Funding Discretion
In exercising discretion over the non-motorized funding programs, SRTA may:

» Obligate all available funds, partial funds, or no funds in a given program cycle.
Uinallocated funds may accumulate over more than one planning cycle for specific
purposes.

e Use funds for any TPA eligible use if no non-motorized needs are identified by the SRTA
Board of Directors.

e Choose to fund only project phases that can be completed in the fiscal year of the TDA
hudget to ensure timely use of funds and as a condition of funding allocations for future
project phases.

e Add funds to previously awarded projects for extenuating circumstances related to
capital outlay. Cost overruns will generally be the responsibility of the recipient agency.

5.18.4 Call for Projects

If sufficient funds are anticipated or have accumulated, SRTA will issue a request for non-
motorized applications in the spring for the 2% Non-Motorized Program, the Rural BLAST
Program, or both. Applications wilt be due to SRTA by a date specified on the request.
Applicants are to use the form(s) provided in the request. An applicant may request funding
from either the 2% Non-Motorized Program, the Rural BLAST Program, or both,




5.18.5 Project Selection

Applications will be evaluated based on the criteria below by a review team determined by
SRTA. SRTA may request additional information prior to board of directors’ approval. The SRTA
Board of Directors wilt approve applications for funding. Project approval will coincide with
approval of the TDA Budget,

SRTA has established criteria to analyze and evaluate applications for non-motorized
transportation facilities (PUC Section 99401). The evaluation method for non-motorized
projects is consistent with the way SRTA evaluates and prioritizes other components of the
transportation system, such as arterial, highway, and transit projects. Transportation project
priorities are established in planning documents like the Regional Transportation Plan (RTP} and
programming documents such as the Regional Transportation Improvement Program (RTIP).

Evaluation criteria of applications are as follows:

General Intent

Due to the limited amount of funds available, these funds should not be used to
augment agency staff time. The SRTA Board of Directors allocates other funds for these
purposes. Likewise, SRTA will not charge cost to administer this program to the non-
motorized fund. .

5.18.5.1 Two-Percent Non-Motorized Program
The purpose of the 2% Mon-motorized Program is to fund new regional bike and
pedestrian facilities not already required or programmed for funding.

Minimum Eligibility Requirements

¢ Eligible agencies will abide with all applicable federal and state regulations.

¢ The project must conform to the RTP and be included in a jurisdiction’s or
regional agency’s adopted non-motorized plan {21CCR 6651},

¢ The project must conform to the general design criteria of the Streets and
Highway Code (PUC Sec. 99401).

s The project must meet Americans with Disabilities Act (ADA) standards.

s The réquested funds cannot be used to supplant existing programimed funds.

* For cooperative projects, other sources of funding must be identified.
Supporting documentation shall show that matching funds are committed.

¢ Projects which are a required element of a larger capital improvement project or
program are not eligible for funding.

¢ No single agency may submit an application that requests more funds than the
total available for that fiscal year.




Local agencies are generally responsible for all staff time which can be
considered in-kind match.

Funding shall not be used to fully fund the salary of any one person {PUC
Sections 99233.3).

Project Scoring Criteria

Local match — percentage share of local cash and future in-kind funds committed
to the project

Project support — documented agency resources and public support (e.g.
sufficient resources including staff time committed to complete within the fiscal
year; letters of support)

Leveraging — includes third-party support, {e.g. funds from other programs;
funds a project component needed to effectively compete for a state or federal
grant; unsuccessful grant applications)

Consistency with RTP — level of consistency with goals in current, adopted RTP
and RTP implementation (e.g. is in, or connects to, a Strategic Growth Area;
economic development; safety; connectivity; environmental justice)

Limitations - cost/size is such that project would not effectively compete in state
and federal grant programs

5.18.5.2 Rurai BLAST Program
The purpose of the Rural Blast Program is to promote connectivity to transit, consistent
with the FTA 5311 program,

Minimum Eligibility Requirements

Eligible agencies will abide with all applicable federal and state regulations.
The project must conform to the RTP and be included in a jurisdiction’s or
regional agency's adopted non-motorized plan {21CCR 6651).

The project must conform to the general design criteria of the Streets and
Highway Code {PUC Sec. 99401},

The project must meet Americans with Disabilities Act (ADA) standards.

The requested funds cannot be used to supplant existing programmed funds.
For cooperative projects, other sources of funding must be identified.
Supporting documentation shall show that matching funds are committed.
Projects which are a required element of a larger capital improvement project or
program are not eligible for funding.

No single agency may submit an application that requests more funds than the
total available for that fiscal year.




¢ The project must serve the needs of rural {hon-urban) communities as defined
by the U.S. Census.

¢ The project promotes cannectivity to general public transit setvices.

e The project includes a 10% match.

Project Scoring Criteria

e Local match - percentage share of local cash and future in-kind funds committed
to the project

* Project support — documented agency resources and public support (e.g.
sufficient resources including staff time committed to complete within the fiscal
vear; letters of support)

e Leveraging ~includes third-party support, (e.g. funds from other programs;
funds a project component needed to effectively compete for a state or federal
grant; unsuccessful grant applications)

o Consistency with RTP — level of consistency with goals In current, adopted RTP
and RTP implementation (e.g. is in, or connects to, a Strategic Growth Area;
economic development; safety; connectivity; environmental justice)

¢ Limitations - cost/size is such that project would not effectively compete in state
and federal grant programs

5.18.6 Contracting
Once projects have been approved by the SRTA Board of Directors, projects will be referenced
in and attached to a local agency’s sub-recipient cooperative agreement with SRTA.

5.18.7 Praoject Management and Delivery

tnvoices will be paid on a reimbursement basis only for work completed. Local agencies will
provide sufficient documentation to support any invoice, and, at a minimum, provide quarterly
updates to SRTA in writing,

Local agencies will inform SRTA of project completion in writing. Unused funds will be made
available for other non-motorized projects in the region.




